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"Duties & Responsibilities of Workshop Staff

To repair and maintain the machinery,. equipments and t6ols in the shop.
Undertake repair and maintenance of equipments / furniture / building / laboratorres /

- campus eto.
-~ Maintaining the Dead Stock register and history card of each machine and equipment.

Installation and: commissioning of newly procured equipment and machine and

undergo the training for getting proﬁcrency in operation of newly procured
equipment.

.. Demonstrate and followthe safety rules for operating machines and equipments.

Undetstand and .interpret the job drawing for preparation of article as decided by .

. Workshop Superintendent as per curriculum. ‘
.. -Prepare the list of consumables required for completlon of jOb as per approved
. . drawing and. mamtammg the machines and eqmpments in order Making follow-up

for getting it in time.

Prepare the raw material/s required for jOb in proper size well in time.

To prepare a specimen job for demonstration practice before the students.
Imparting psychomotor skills to the students as per. prevarlmv curnculum

_Continuously- monitor and :maintain the workshop diary of each studeni for its

completion. - - .
Consistently -monitor - the skill based -operation of each student and ensure the

"dimensions are in tolerable limits and confirm-the procedure for its correctness.

Majntaim'ng the records of all consumables.
To help in completion of projects of students.

- Rerforming -all responsibilities assigned- by higher authorities related to adrmssron o

process, examinations, revenue generation, gathering, sports and special components -

. etc
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